


REPORTS WE WILL BE COVERING

• INCOME STATEMENT

• BALANCE SHEET

• CUSTOM LAYOUT FOR BOTH REPORTS (I/S AND BS)



INCOME STATEMENT

• INCOME & EXPENSE FOR TIME PERIOD 

SELECTED

• RUN BY OR COMPARE CASH/TAX, FINANCIAL, 

MANAGEMENT OR MARKET 

• COMPARE PERIODS SELECTED

• RUN IT ACROSS COMPANIES WITH 

INTERCOMPANY REPORTING

• CUSTOMIZE BY SETTING UP A DEFINITION

• COMPARE TO YOUR LIFE CYCLE BUDGET



MONTHLY INCOME 
STATEMENT

Option #7 is same with a 

total column



INTERCOMPANY 
INCOME STATEMENT





BALANCE SHEET
• VERY SIMILAR OPTIONS TO INCOME 

STATEMENT

• IF YOU ARE RUNNING FOR A LARGE 

AMOUNT OF DATA SELECT TO NOT INCLUDE 

DRILL DOWN FOR FASTER REPORTING

• OPTIONAL NET CHANGE LINE TO SHOW 

QUICKLY IF YOU ARE OUT OF BALANCE



SETTING UP A DEFINITION/TEMPLATE
• SETUP | ACCOUNTING | INCOME STATEMENT

• START WITH ALL LEDGER ACCOUNTS OR NONE

• ADD IN HEADINGS-WHICH WILL CREATE 

SUBTOTALS UNDER THOSE HEADINGS

• COMMON USES – 1) MOVE COGS UP TO THE 

INCOME LINE FOR GROSS PROFIT MARGIN  2) 

COLLAPSE LEDGER ACCOUNTS TO CONDENSE 

STATEMENT AND MAKE MORE READABLE

• COPY DEFINITIONS ACROSS COMPANIES



TIPS AND TRICKS
• IF USING A DEFINITION AND REPORT LOOKS INCORRECT RUN WITHOUT DEFINITION TO HELP DETERMINE IF 

THE DEFINITION IS AT FAULT

• TRIAL BALANCE REPORT CAN HELP FIND ERRORS IN BALANCE SHEET-COMBINATION IS/BS.  IT ALSO 

COMPARES DATA FROM PREVIOUS YEAR TO RULE OUT ISSUES WITH BEGINNING BALANCES AND RETAINED 

EARNING CALCULATIONS

• IF RUNNING DATE CASH EXCHANGE OPTION #2 OR #3 AND HAVE ERRORS RUN AP AND AR DETAIL REPORTS BY 

OPTION 7 AND RECOVER BAD DATA

• USE THE USER DEFINED REPORT WITH THE BOX CHECKED TO FIND UNDEFINED ENTRIES

• PREFERENCES – TA+ FLIP REPORTS COLUMN.  THIS WILL REPORT MONTHS IN ASCENDING ORDER INSTEAD OF 

DESCENDING

• DON’T FORGET WHEN ADDING LEDGER ACCOUNTS TO UPDATE YOUR DEFINITION!!!


